
 

 

 

OET Writing: How to select relevant information 
 

 

 

✓ Look at the task first 

✓ Find out who the reader is 

✓ Are there existing relationships? 

✓ Be clear about care required by the reader 

 

What is important when analysing case notes: 
 

 

Find out: 

✓ The reader  

✓ The reason for writing 

 

 



 

 

 

 

 

If unsure, ask yourself… 

 

 

 

Selecting relevant information: 
 

✓ Essential Information 

X  Irrelevant information 

 
 

Does the 

reader need 

to know this? 



 

 

 

 

 

 

 

 


