
 

 

OET Writing 

Meeting the assessment criteria: 

Organisation & Layout 
 

 

 

✓ Think about the reader’s perspective 

✓ Prioritise key information 

✓ Decide the most appropriate organisation for each set of case notes 

 

What do the descriptors mean? 
 

 

Clear Paragraphs 

 



 

 

Layout 

 

 
 



 

Information is easy to find 

 

Information logically grouped together 
 

The overall letter: 

 

Within each paragraph: 

 


